
‭L Illinois Wesleyan University Student Senate Code of Finances‬

‭Adopted: October 5, 1975‬

‭Revised: November 11, 2024‬

‭Preamble‬

‭We, the Financial Advisory Board (FAB), consisting only of students attending Illinois Wesleyan‬
‭University, shall, to the best of our ability, advise the IWU Student Senate to allocate funds to‬
‭campus organizations which do not place Student Senate or the University in greater risk due to‬
‭the nature of the organization while producing cost effective social and intellectual enrichment‬
‭activities. Funds shall be granted for purposes distinctly separate from academic affairs that‬
‭serve the best interest of the campus and its students as a whole, and are student driven and‬
‭student initiated.‬
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‭Article I. Enforcement‬

‭1.‬ ‭The Code of Finances shall be enforced by the Treasurer, the Comptroller and‬
‭the Financial Advisory Board (FAB).‬

‭Article II. Financial Resources‬

‭1.‬ ‭The financial resources of Student Senate shall be comprised of the annual student‬
‭activity fee, rollover funds, donations, or any additional funds collected by the Student‬
‭Senate.‬

‭2.‬ ‭The rollover shall be defined as the accumulative student activity fees that are not‬
‭utilized in the year they are collected.‬

‭Article III. Irregular Terms‬
‭1.‬ ‭Irregular terms are defined as operating times of FAB when there is no actively meeting‬

‭General Assembly. This being, between the last General Assembly of the Spring‬
‭Semester and the First General Assembly of the Fall Semester‬

‭2.‬ ‭During irregular terms, all financial matters shall be j 



‭Article IV. Budget and Allocations‬

‭1.‬ ‭The fiscal year shall run in accordance with the‬‭University’s fiscal year. As of this‬
‭date, the University’s fiscal year begins August 1 and lasts until July 31 of the next‬
‭year.‬

‭2.‬ ‭The Student Senate Executive Officers and Standing Media organization shall approve‬
‭an annual budget.‬

‭3.‬ ‭The Budget for the following year shall be prepared each spring according to‬
‭the following procedure:‬

‭a.‬ ‭The‬ ‭President‬ ‭&‬ ‭Vice‬ ‭President‬ ‭must‬ ‭gather‬ ‭all‬‭of‬‭the‬‭Budget‬‭proposals‬‭from‬
‭the‬ ‭Student‬ ‭Senate‬ ‭Executive‬ ‭Officers‬ ‭and‬ ‭Constitutionally‬ ‭commissioned‬
‭ 
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‭Article VII. Reimbursement Approval Forms and Check Requisitions‬

‭1.‬ ‭All‬ ‭payments‬ ‭exceeding‬ ‭$500‬ ‭must‬ ‭be‬ ‭made‬ ‭using‬ ‭the‬ ‭Student‬ ‭Senate‬ ‭Credit‬ ‭Card.‬
‭Individual‬ ‭reimbursements‬ ‭for‬ ‭expenses‬ ‭over‬ ‭$500‬ ‭will‬ ‭not‬ ‭be‬ ‭authorized.‬‭Clubs‬‭and‬
‭organizations‬ ‭that‬ ‭fail‬ ‭to‬ ‭comply‬ ‭with‬ ‭the‬ ‭payment‬ ‭policy‬ ‭for‬ ‭transactions‬ ‭exceeding‬
‭$500‬‭may‬‭face‬‭retroactive‬‭penalties.‬‭In‬‭the‬‭event‬‭that‬‭the‬‭senate‬‭credit‬‭cards‬‭are‬‭unable‬
‭to‬ ‭be‬ ‭used,‬ ‭the‬ ‭individual‬ ‭may‬‭incur‬‭an‬‭out‬‭of‬‭pocket‬‭expense‬‭at‬‭the‬‭discretion‬‭of‬‭the‬
‭comptroller.‬

‭2.‬ ‭A‬‭reimbursement‬‭approval‬‭form‬‭is‬‭necessary‬‭whenever‬‭funds‬‭are‬‭to‬‭be‬‭withdrawn‬‭from‬
‭the‬ ‭Student‬ ‭Senate‬ ‭account.‬‭This‬‭form‬‭is‬‭to‬‭be‬‭filled‬‭out‬‭completely‬‭by‬‭the‬‭individual‬
‭or group requesting reimbursement.‬

‭3.‬ ‭All‬ ‭reimbursement‬ ‭approval‬ ‭forms‬ ‭must‬ ‭be‬ ‭accompanied‬ ‭by‬ ‭sufficient‬ ‭supporting‬
‭documentation.‬ ‭Sufficient‬ ‭supporting‬ ‭documentation‬ ‭consists‬ ‭of‬ ‭contracts,‬ ‭written‬
‭quotes,cash‬ ‭receipts,‬ ‭registration‬ ‭forms,‬ ‭internet‬ ‭receipts,‬ ‭and‬ ‭all‬ ‭other‬ ‭receipts.‬ ‭All‬
‭supporting‬ ‭documentation‬ ‭will‬ ‭be‬ ‭reviewed‬ ‭by‬ ‭the‬ ‭Comptroller.‬ ‭In‬ ‭cases‬ ‭where‬
‭supporting‬ ‭documentation‬ ‭is‬ ‭deemed‬ ‭to‬ ‭be‬ ‭insufficient,‬ ‭the‬ ‭individual‬ ‭requesting‬ ‭the‬
‭reimbursement must provide additional documentation of the transaction.‬

‭4.‬ ‭All‬ ‭completed‬ ‭reimbursement‬ ‭forms‬ ‭and‬ ‭supporting‬ ‭documentation‬ ‭should‬ ‭be‬ ‭turned‬
‭into‬‭the‬‭Comptroller.‬‭The‬‭Comptroller‬‭will‬‭then‬‭reconcile‬‭the‬‭request‬‭with‬‭the‬‭budget‬‭to‬
‭ensure appropriate use of Senate Funds.‬

‭5.‬ ‭The‬‭Comptroller‬‭will‬‭then‬‭fill‬‭out‬‭a‬‭Request‬‭for‬‭Non-Invoice‬‭Reimbursement‬‭form‬‭found‬
‭at‬ ‭the‬ ‭Business‬ ‭Office.‬ ‭Only‬ ‭the‬ ‭Senate‬ ‭Comptroller‬ ‭may‬ ‭fill‬ ‭this‬ ‭form‬ ‭out.‬ ‭This‬ ‭form‬
‭attached‬ ‭to‬ ‭the‬ ‭reimbursement‬ ‭form‬ ‭should‬ ‭be‬ ‭copied‬ ‭and‬ ‭turned‬ ‭into‬ ‭the‬ ‭Business‬
‭Office.‬ ‭Copies‬ ‭should‬ ‭be‬ ‭kept‬ ‭on‬ ‭file‬ ‭in‬ ‭the‬ ‭Senate‬ ‭office‬ ‭and‬ ‭originals‬ ‭are‬ ‭sent‬‭to‬‭the‬
‭Business‬‭Office.‬‭The‬‭Comptroller‬‭must‬‭record‬‭this‬‭in‬‭the‬‭Senate‬‭books‬‭once‬‭paperwork‬‭is‬
‭completed and submitted to the Business Offic‬







‭Appendix A: Financing Defined‬

‭6HFWLRQ����([SHQVH�WR�6WXGHQWV‬

‭1.‬ ‭Any‬‭event‬‭or‬‭service‬‭that‬‭is‬‭funded‬‭by‬‭Student‬‭Senate‬‭must‬‭be‬‭open‬‭and‬‭free‬‭to‬‭all‬‭IWU‬
‭students.‬‭An‬‭override‬‭to‬‭this‬‭policy‬‭must‬‭be‬‭passed‬‭by‬‭a‬‭majority‬‭of‬‭FAB‬‭and‬‭a‬‭3⁄4‬‭vote‬
‭of the General Assembly.‬

‭



‭ii.‬ ‭The group’s access to Student Senate funding is frozen for up to 2‬
‭semesters, plus the remainder of the semester in which the event in‬
‭question takes place.‬

‭iii.‬ ‭The group is reported to the Office of Student Involvement for‬
‭potential sanctions on the organization.‬

‭g.‬ ‭These guidelines apply to all events that are financially sponsored in any‬
‭capacity by Student Senate.‬

‭h.‬ ‭All fundraising allocation will be taken off the FAB Consent Agenda‬
‭and presented straight to the General Assembly.‬

‭i.‬ ‭Funds raised may not be donated to any organization on campus.‬

‭6HFWLRQ����1RQ�6WXGHQW�*XHVWV‬

‭1. Non-IWU student and non-IWU faculty guests may attend Senate sponsored events, if the‬
‭organizing RSO so chooses. No per-person costs may be applied to non-IWU students‬
‭and non- IWU faculty guests, unless pre-approved. Speakers, performers, and other‬
‭guests that are playing a central role in the event may be exempt from this rule.‬

‭6HFWLRQ����5HDOORFDWLRQ‬

‭1. Executive officers and Standing Media Organizations may reallocate budgeted funds from‬
‭one budget line item to another with approval from FAB. Executive officers and‬
‭Standing Media Organizations may reallocate budgeted funds between one officer/media‬
‭organization and another officer/media organization if both parties petition FAB and are‬
‭approved. No General Assembly approval is needed for any reallocations. Reallocation‬
‭cannot be made to flex funds – this is to avoid slush funds.‬

‭2. RSOs are prohibited from carrying over funds to future semesters & prohibited from‬
‭combining funds allocated for future semesters.‬

‭6HFWLRQ����5HWURDFWLYH�5HLPEXUVHPHQW‬

‭1.‬ ‭If an organization that has not been allocated the appropriate funding through FAB enters‬
‭into a contract or requests a reimbursement for purchases, FAB may choose to pay the‬
‭contract or reimbursement. If FAB chooses to pay or recommend to pay the‬
‭reimbursement or contract the petitioner may be subject to penalties.‬

‭6HFWLRQ����3HQDOWLHV‬

‭1.‬ ‭Penalties may be sanctioned or recommended for an RSO who fails to follow‬
‭guidelines outlined in the Senate Governing Documents or the Precedent. Penalties may‬
‭also be recommended if an RSO spends funds not in accordance with what was‬
‭presented at the FAB hearing.‬

‭2.‬ ‭If FAB recommends penalties, the petitioner reserves the right to decline both the‬
‭funding and the penalty.‬



‭3.‬ ‭Penalties could include, but are not limited to:‬
‭a.‬ ‭Organizations account may be frozen for up to two semesters in addition to‬

‭the semester where the penalty is issued.‬
‭b.‬ ‭Precedent caps being reduced for up to two semesters in addition to the‬

‭semester where the penalty is issued.‬
‭c.‬ ‭Referral to the Office of Student Involvement.‬
‭d.‬ ‭Referral to the Dean of Students Office‬
‭e.‬ ‭Nonpayment of the contract of reimbursement request‬

‭4.‬ ‭The General Assembly shall vote on any penalties that are recommended by FAB‬
‭that include an RSO’s access to Senate funding.‬

‭5.‬ ‭If an RSO does not provide proper receipts or other essential forms for the credit card,‬
‭the RSO cannot request for further funds until turning in the correct documentation and‬
‭making an appointment with the Treasurer to review the FAB Training Seminar.‬


